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Individualized Family Service Plan (IFSP) Process

Identification
and Referral

« Receive referral (45 day
timeline begins)

« Collect information on
referralintake form
including reason(s) for
referal

- Establish child record

+ Gather family’s concerns
and general information
about child

+ Provide Birth to Three.
program information o
family (brief explanation on
wihat eariy intervention is
and importance of family
engagement

+ Discuss resources family
currenty has or may need in
future

+ Determine family’s interest
in accessing program
senvices and scheduiing
inital visit

Intake and Family
Assessment

‘Schedule iniial vist with family

Determine need to conduct screening
Determine need for surrogate parent andior
interpreter

Conduct screening, if appropriate; provide prior
wiitlen noficelfights and obtain parental consent
for screening

Provide detailed Birth to Three information and
materals explaining what early intervention is and
the importance of family engagement

Determine vith family if they wish to have chid
evaluated and assessed

Provide and explain parent rights;

Obtain viitten parent consent for evaluation /
assessment of child and request / release of
information forms

Provide 5 day prior notice for evaluation

+ If necessary, request existing developmental and

medical information with parental consent (child
may automatically be elgible (diagnosed
condition) Contact state office for guidance

Child Evaluation and
Functional Assessment

‘Schoo Ditritdetermines necessary
evaluations (BDI-2 and other standardized
measures) to identify child's developmental
Salus and unique needs i each of e fre
developmenta reas

School Distict schedues evaluaton and
assessment i family

Provide 5 day parental prior vriten
notcerights

School Disrictprepares famiy and
Cootinatcs eam preparaton for evaluaton!
assessment

Mutidisciplinary evaluation team, conducts two
o more standardized evaluations, determines.
eligibity, and provides parental prior
noticeinghts on eligiilty decision

+ Parent input

+ Observations

+ Health status and medical history

‘Once child is found to be Part C eligible, Service
Coordinator conducts a Routines Based Interview
(RBI) with family o gather.
« Information about family routines, concerns,
and priorties for their child and family
+ Information about famiy resources to assist
in addressing priorties and concems

‘The R8I may be conducted prior {o eligibilty
determination if child is automatically eligible
(ianosed condition) OR after evaluations are
completed and child is determined Part C eligiie.

IFSP Development

Provide family with 5 day.
parental prior writien notice/
Tights for iniial IFSP meeting
and prepare family for meeting

IFSP team, including family,
sevice coordinator and other
providers, mees to develop
IFSP including.

+ Review parents’ priorties
and concens (parent
priortes from the RBI should
quide IFSP development)
Estabiish functional and
measurable individual child &
family outcomes

+ Ideniy sirategies

+ Identity services based from
RBI and chid outcome
information

Provide 5 day prio riten
ol ghts or IFSP services:
obin parental consen fo
IFSP services (signing IFSP)

Service Delivery
and Transition

Ensure that service
providers implement
timely IFSP services (30
days from date parent
signs IFSP)

Coordinate ongoing
service provision and
ensure timely IFSP
reviews /annual IFSP
meeting to mody IFSP
(includinn noficelriohts)

Provide parental prior_
unitien noficelfights and
coordinate fimely
transition conference
(90 days prior to
child’s 3° b-day but
not more than 9
months)

Coordinate developing
transition plan with
steps and senvices
Ensure nofification to
school district

Ensure implementation
of ransiton plan for
smooth transition

Provide transition
follow-up
Provide prior written

noicel ights to
discontinue services
Close child record





