
Section 1
Purpose of Proposal
The South Dakota Department of Education, Title I Office, hereafter known as “STATE” is soliciting proposals from qualified individuals to become Peer Reviewers for the 21st Century Community Learning Centers (21st CCLC) Competitive Grant Applications. 

Contact Information 
All communications regarding this proposal must be directed to the 21st CCLC office. Contact information is: 
		SD Department of Education/21st CCLC 
		Jill Cotton
		318 Spring Place
		Brandon SD 57005
[bookmark: _GoBack]		Phone: 605-773-3261, email: jill.cottton@state.sd.us  

Proposal Schedule
This schedule of events represents the STATE’s best estimate of the schedule that will be followed for this proposal. 
	The schedule is as follows:
· Proposal issued January 6, 2016
· Deadline to apply February 11, 2016
· A list of finalists will be determined by a proposal evaluation committee by February 18, 2016
· STATE will make final selections and peer reviewers will be notified by March 4, 2016 
· Required in-person training will take place in Pierre on March 24, 2016

Prior Experience as a 21st CCLC reviewer
The South Dakota 21st CCLC office has been encouraged by the federal program administrators to have a variety of reviewers. For this reason you cannot review for this program more than 2 years in a row. You may reapply in the future. 

Deadline and Return Mailing for Receipt of Proposals   
The deadline to apply is February 11, 2016. Applicants must submit ONE COPY of the proposal by mail or email. Envelopes containing proposals must be clearly addressed as described below to ensure proper delivery by the receipt deadline. You may submit your application by email to jill.cotton@state.sd.us or by mail to:
				SD Department of Education/21st CCLC
				Attn: Jill Cotton
				318 Spring Place
				Brandon SD 57055









Section 2
Background Information
The South Dakota Department of Education, Title 1 Office, administers the Federal 21st Century Community Learning Centers grants program. The STATE will use a peer review process to evaluate and score applications for 21st Century Community Learning Centers grants. This process is used to ensure qualified proposals are selected for funding. 

The STATE is currently seeking qualified individuals with diverse expertise, geographic location, gender, racial and ethnic representation to participate as evaluators in the peer review process for the 21st CCLC grants. Examples of individuals sought include (but not limited to):
· Experts in extended learning and out-of-school time practices
· Teachers, principals
· Youth development experts and practitioners
· Community and youth service providers
· Representatives of faith-based organizations
· Private-sector individuals involved in education
· Local and civic leaders
· Representatives from foundations and other charitable organizations
· College and university staff

Budget: 
Each reviewer will receive a total of $1,000 after completing the review process and returning the completed score sheets. All assigned applications must be reviewed to receive payment in full. 

It is anticipated that each selected applicant will review and score approximately 15 applications.  

The STATE will also reimburse meals, mileage, and lodging at SD state rates for the selected applicants to attend the required face to face training in Pierre March 24, 2016. 

Grant funding is contingent upon availability of 21st CCLC funding from federal sources and if federal funding is not obtained and/or continued at levels sufficient for the grant, awards may be reduced or discontinued. 

Conflict of Interest:
A conflict of interest statement will be given to each reviewer and discussed during the orientation session. Reviewers must sign a statement certifying absence of conflict of interest before receiving applications for review. Conflict of interest includes any actual conflict of interest or the appearance of a conflict of interest. If the reviewer discovers a conflict of interest at any time, he or she must report it immediately to the competition manager. 
 	Conflict of interest which disqualifies the reviewer:  
1. He/she has a financial interest in the grant application. Example: The reviewer is competing for the grant. 
2. The reviewer’s spouse, child or partner has a financial interest. Example: The reviewer’s spouse, child, or partner is one of the applicants or has an arrangement for a subcontract under the grant with the applicant.
3. The reviewer’s place of employment has a financial interest. Example: the reviewer’s employer is one of the applicants or has an arrangement for a subcontract under the grant with the applicant. 



Section 3
Scope of Work
The South Dakota Department of Education, Title I Office is soliciting proposals for 21st Century Community Learning Centers (21st CCLC) grant peer reviewers from qualified applicants to assist in the evaluation and scoring of federal 21st CCLC grant applications. 

Scope of Work
21st CCLC Competitive Grant Peer Reviewers will work independently to evaluate and score approximately 15 grant applications based on the criteria established by the state. 

After the on-site training has been completed in Pierre each selected reviewer will gain access to the online system where the applications are stored. Evaluation and scoring will be done individually from applicant’s home or office and applicants will have three weeks (April 15, 2016) to complete the scoring process. 

All assigned applications must be reviewed in order to receive payment in full. 

Prior Experience as a 21st CCLC reviewer
The South Dakota 21st CCLC office has been encouraged by the federal program administrators to have a variety of reviewers. For this reason you cannot review for this program more than 2 years in a row. You may reapply in the future. 

Experience and Knowledge 
In order to be considered qualified, applicants must meet the experience and knowledge requirements. Applicants will be evaluated on their: 
· Experience working with rural schools and districts
· Experience as a peer reviewer in grant applications
· Knowledge of federal programming laws and regulations
· Knowledge of out-of-school time programming
· Experience or knowledge in: 
	Grants Management
	Math Instruction
	Middle School Students

	Community Based Organizations
	Technology Instruction/Activities
	High School Students

	Title I Students 
	Family Literacy Programs
	Native American Activities

	Extended Day/After School/Summer Programs
	Youth Development/Drug/Violence Prevention Programs
	Community Service/Service Learning

	Professional Development
	Gifted and Talented Programs
	English Language Learner Programs

	Fiscal Reviews 
	Academic Enrichment Programs
	Private School Issues

	Tutoring
	Homework Help
	Science Education Activities

	Parental Involvement Activities
	Reading Instruction
	Elementary Students

	Non-profit Management
	Cultural Activities (Art, Music, etc.)
	Special Education Instruction 

	Faith Based Organizations
	
	








Section 4
South Dakota Department of Education
Application Form
External Peer Reviewer – 21st Century Community Learning Centers

Name:        ______________________________________

Address:     _____________________________________
                    _____________________________________
Telephone: ________________________________________
Email:        ___________________________________________

Provide a detailed narrative to answer the following questions, no more than 2-pages total for all 4 questions. An updated resume must be included with your application.   

Have you served as a previous 21st CCLC grant reviewer for two years in a row? Yes ___ No ___
(You may not serve as a reviewer for this project more than 2 years in a row)

1. What is your experience in working with rural schools and districts? (15 points)

2. What is your experience as a peer reviewer in grant competitions? (5 points)

3. What is your knowledge of federal programming laws and regulations? (15 points)

4. What is your knowledge of out-of-school time programming? (30 points)

5. Indicate below which activities you have knowledge or experience in. Place an X by all that apply. 
(20 points)
	Grants Management 
	Elementary Students
	Middle School Students

	Community Based Organizations
	Technology Instruction/Activities
	High School Students

	Title I Students 
	Family Literacy Programs
	Native American Activities

	Extended Day/After School/Summer Programs
	Youth Development/Drug/Violence Prevention Programs
	Community Service/Service Learning

	Professional Development
	Gifted and Talented Programs
	English Language Learner Programs

	Fiscal Reviews 
	Academic Enrichment Programs
	Private School Issues

	Tutoring
	Homework Help
	Science Education Activities

	Parental Involvement Activities
	Reading Instruction
	Math Instruction

	Non-profit Management
	Cultural Activities (Art, Music, etc.)
	Special Education Instruction 

	Faith Based Organizations
	
	













Deadline and Return Mailing for Receipt of Proposals:
The deadline to apply is February 11, 2016. Applicants must submit ONE COPY of the proposal by mail or email. Be sure to include your resume and the detailed narrative. Submit your application by email to Jill Cotton at jill.cotton@state.sd.us or by mail to:
SD Department of Education/21st CCLC
Attn: Jill Cotton
318 Spring Place
Brandon SD 57055

