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District-Run Application


	District
	

	District Superintendent
	

	E-mail & Phone Number
	

	Business Manager
	

	E-mail & Phone Number
	

	Mentoring Program Contact
	

	E-mail & Phone Number
	



The following requirements must be met in order for a district to participate in the State Mentoring Program and receive funding.   

District mentors must:
· Meet eligibility guidelines (at least five years of teaching experience, one of which is within the last seven years in a school or other education related field; hold a valid or expired teaching certificate)
· Work with the same teacher for a period of two years
· Participate in the SD Mentor Professional Learning Community:  Face-to-face Mentor Seminar (week of Oct. 31st), A series of three online webinars
· Provide a minimum of 34 hours of mentoring (based on mentor guidelines to include South Dakota Framework for Teaching) 
· Attend Summer Academy in Rapid City (June 6 & 7, 2017) or Sioux Falls (June 8 & 9, 2017)
· Maintain mentor log
District new teachers must:
· Participate in 34 hours of mentoring 
· Attend Summer Academy in Rapid City (June 6 & 7, 2017) or Sioux Falls (June 8 & 9, 2017)
The district must:   
· Assign a point of contact for the mentoring program
· Release mentors to participate in SD Mentoring Professional Learning Community:
· Face-to-face Mentor Seminar (week of Oct. 31st)
· A series of three online webinars
· Ensure the mentors are meeting the program requirements including collecting mentor logs
· E-mail Matt Gill list of mentor and teacher assignments using the provided excel template.  
· Submit invoice for mentor’s payment to the State after the Summer Mentoring Academy and pay mentors
· Provide the State mid-year progress report and end-of-year report on mentoring program.

[bookmark: _GoBack]I, the undersigned, have read and understand and agree to meet the district responsibilities and ensure the mentors are meeting their requirements for SD Mentor Program.  Failure to do so will result in the forfeiture of compensation for the mentoring program.  The mentor and teacher assignments are also submitted with the application.   
	Superintendent 
	

	
	Signature & Date

	Business Manager
	

	
	Signature & Date

	Mentor Program Contact
	

	
	Signature & Date










This signed sheet may be returned by mail to:  SD DOE, Attn:  Matt Gill, Division of Learning & Instruction, 800 Governor’s Drive, SD  57501, scanned and emailed to sherry.dickerson@state.sd.us or faxed to 605-773-6139.
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