
Directions for entering your 21st Century Community Learning Center continuation grant on 
the Grants Management System (GMS) 

1. On the GMS Access Select page go down to the middle of the page under Available, go to Central Data and then 
click on the red Create Button that is located on the right hand side. 

 
 

2. On the Central Data under the  Funding Information tab please click on 21st Century.   

 
 

3. You will then need to fill out the Central Data information.  You will need to fill out the Contact Information tab; 
read and agree to the Common Assurances and the 21st CCLC Continuation Assurances; and  complete the 
GEPA Information Tab.  A “How to Guide” for filling out this information can be found here: 
http://doe.sd.gov/ofm/documents/GMS-CCont.pdf  
 

4. Go back to the GMS Access Select page and go down to the middle of the page under Available. Go to 
Continuation Grant and click on the black chevron that is right to the left of where it says Title IVB – 21st Century 
Continuation Grants. Then click on the red Create button that is located on the right hand side.  

 
5. Click on the Contact Information tab. Update your contact information. Then click on Save Page.  

 
6. Click on the Program Continuation tab. Answer the Yes or No question. If yes, enter the amount. Then click on 

Save Page. 

 

7. Click on the Budget Information tab. Enter your budget information on the Budget Detail Tab for the Project Year 
July 1, 2016 – July 1, 2017. This should coincide with the budget in your 21st Century application. Click on the red 
Calculate Totals button at the bottom of the page. Then click on Save Page.  



 

 
8. Click on the Business Office Review tab. The Business Manager must click Yes that they have entered, or 

reviewed, the district's budget information and it accurately reflects planned expenditure’s. Click on Save Page. 
The Business Managers name and date will auto fill.   

 
9. To Submit the application click on the Submit tab. Before you may submit the application you will need to 

click on the Consistency Check button. If there are any errors or omissions the system will tell you. Once you 
have passed the consistency check, the GMS will allow you to click on the Submit to DOE button. 

 


