2009 - 2010 AYP School Checklist

This checklist serves as a guideline to assist districts with the important tasks that must be completed in order for your AYP
determinations to be calculated properly. We suggest that you get into the habit of continually updating your data in Infinite
Campus to prevent a rush to enter the data prior to a specific deadline.

Ongoing

] Verify that all students who have attended your school (even for a short time) are entered into Infinite Campus.

] Verify that all LEP (Limited English Proficiency) students and 15t Year in Country students are properly identified
within Infinite Campus.

] Verify that all your Students with Disabilities are properly identified within Infinite Campus.

] Verify that all students receiving Free or Reduced Priced Lunch are properly identified within Infinite Campus.

] Verify that you have entered a 09/10 calendar into Infinite Campus for every attendance center within your school
district, including a Home School calendar regardless of whether or not you currently have any home school students.

December

] Child Count - December 1st. All students to be included in the Students with Disabilities subgroup must have been
identified with a disability on the December 1st Child Count. Full Academic Year for this subgroup is Dec. 1, 2009,
through April 23, 2010.

February 2010

] Testing window to administer the Dakota STEP-A is Feb. 1 through March 19, 2010.

] Testing window to administer the ACCESS test is Feb. 1 through March 5, 2010.

March 2010

] Schedule pickup of ACCESS testing materials for March 5, 2010. All testing materials MUST BE received by MetriTech
no later than March 12, 2010.

] Schedule pickup of Dakota STEP-A testing materials for March 24, 2010. All testing materials MUST BE received by
the Pearson Scoring Center by March 26, 2010.

] Testing window to administer the Dakota STEP is March 29 through April 23, 2010.

April 2010

L] If your district is planning on changing your school structure for the 2010-11 school year, you must have this
information to Susan Woodmansey, Department of Education, (605-773-4748) no later than April 15, 2010. If this
information is submitted after the deadline, it will be denied for the 2010-11 school year.

] Schedule pickup of all Dakota STEP testing materials for April 28, 2010. All testing materials MUST BE received by
Pearson by April 30, 2010.

May/June 2010

] Verify that you have all data properly entered for each student in Infinite Campus by June 11, 2010.

] Verify that you have properly entered an end date and an end date status for all students even if the students are
continuing. This needs be completed by June 11, 2010.

] Verify that you have updated the end status to (04 - Student Graduated) and the end date for all of your 09/10
graduates by June 11, 2010. Remember: You need to enter the last day of your school year NOT the day of the
graduation ceremony.

] Verify that your data is submitted for the Safe, Drug and Gun-Free data collection by June 11, 2010.

] Verify that all County of Residence, Resident and Attending School District and Membership Days have been properly
identified by June 11, 2010. This data is also forwarded to each County and the Office of School & Public Lands for
funding purposes.

L] ABSOLUTELY NO CHANGES WILL BE ALLOWED TO ANY SCHOOL DISTRICT DATA AFTER JUNE 11, 2010 (2

Friday of June). Itis the responsibility of each school district to ensure that all steps identified are accurately
completed by the due dates established above.



